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OBLLECTBO C OrPAHWUYEHHOW OTBETCTBEHHOCTbI)

MroronpodunbHei yeHTp «DeHuKcs

MHOronPoO@WNbHBIN HEHTP

m E H m Kc 454080, r. Yennbuuck, npocnexT flennna, nom B1, oguc 719
www.centrfenix.ru | info@centrfenix.ru

OOBEPBLTECH NPOMECCUOHATIAM! +1(351) 2161514 | 8 800700 4102

Y4yeOHbIX nnaH*
no nporpaMmme «AAMUHUCTPaTOP»

Tema 1

Tema 2

Tema 3

Tema 4
Tema 5
Tema 6
Tema 7
Tema 8
Tema 9
Tema 10
Tema 11
Tema 12

YTBepxnaato

Ounpektop 000 MIL, «®eHnKe»

/3y4yeHne 0CHOB aAMUHUCTPATMBHOW paboTbl U AOKYMeHTO060pOTa

OcBoeHMe NpaBwa OpraHn3aunmn paboTsl NPMEMHOIA, paboTbl C
NnoceTUTENsIMK U TeNedOHHbIMW 3BOHKaMM

OcBoeHune 6a30BbIx NporpamMm ans pabotel: MS Office (Word, Excel,
PowerPoint), 1C, anekTpoHHasa noyTa

MopAnoK OpraHmn3auuny BCTpeY, COBELLaHNN, MePONpUaTUiA
MnaHnpoBaHuns paboyero BpemMeHun 1 npuopuTesaLmmn 3agad
MpaBunia XpaHeHUS N 3aLLMTbl KOHPUAEHUMANBHON NH(OPMaLIK
OdopmneHne 0enoBon KoOppecnoHaeHUUn

OpraHusauuns BcTpey

PaboTa c kaneHpapém cobbiTni

PaboTa c ohuCHOM TexHMKOM (NpuHTEp, CKaHep, konup, MK)
OdopmneHne ynpaBneH4eCKMX 4OKYMEHTOB

BBeneHue nenosow nepenmckm

MpakTuyeckune 3aHATHA
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* [laHHbIA yHeﬁHbIVI niaH NpefcTaBfieH B 03HAKOMUTESbHbIX LIETIAX U He ABSeTCA 0huLnaibHbIM yHeﬁHbIM naaHOoM, yTBep)K,D,éHHbIM N npuMeHAeMbIM
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AOBEPLTICh NPOSECTHIHAMAM!




